VA Tech RFP 648252 – Learning Management System – Update -1

Re:  Optional Pre-Proposal Conference (RFP Section IX, page 9

Date:  September 23, 2008 
Time: 1:30 pm 

Location:  RB14, Room 115, 1770 Forecast Dr, Blacksburg, VA  24060
Point of Contact:  Nancy Sterling, nancy.sterling@vt.edu, 540-231-9517

NEW - We will offer a choice of in-person or pre-arranged teleconference attendance for the optional pre-proposal conference.  All teleconference attendance requires advance arrangements, deadline September 19, 2008, 3:00 pm Eastern time.  See Attendance section below.

The format of the conference is to summarize background and procedural information, ask if there are follow-up questions to the Questions & Answers documents already posted to our department website (www.ita.vt.edu), receive any new questions, and close.  Note that we do not plan to provide answers to questions immediately.  For accuracy we plan to respond in writing in a document entitled Questions & Answers-Conference that will be posted the next day to our department website, www.ita.vt.edu under Computer Purchasing and then under the RFP.  Please contact Nancy Sterling if any questions arise.
Attendance:

a) In-person attendance – To attend in person, no pre-arrangement is necessary.  However an email to Nancy Sterling with your company name and the number of people planning to attend does help with our planning.  Information similar to the teleconference information will be taken at the meeting. 

b) Teleconference attendance – To attend by teleconference, pre-arrangement is necessary.  The deadline for receipt of teleconference requests is Friday, September 19, 2008 at 3:00 pm Eastern time.  The process requires contractors to complete the attached Attendance Roster, including authorized signature confirming the requirements, and email to Nancy Sterling (nancy.sterling@vt.edu). Virginia Tech will provide teleconference access information by Monday, September 22, 2008.  Callers will pay their normal long distance fees, if applicable.  Note that the maximum number of phone connections per company is two.  For sound quality and least background noise, please call from a quite room, use a hard-wired land line, and mute speakerphones when not addressing the conference.   

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY

Attendance Roster for Pre-Proposal Conference - Teleconference

RFP Number 648252  - -  Learning Management System (LMS)

TELECONFERENCE registration deadline is September 19, 2008, 3:00 pm Eastern  - -   complete and email this form to nancy.sterling@vt.edu
Date:  September 23, 2008  - -   Time: 1:30 pm  - -   Location:  RB14, Room 115, 1770 Forecast Dr, Blacksburg,  VA  24060
PLEASE PRINT or TYPE  

	INDIVIDUAL  NAME
	COMPANY NAME
	MAILING ADDRESS
	PHONE NUMBER
	FAX NUMBER
	E-MAIL

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


The authorized signature below confirms the following:
1) the above information is accurate -  only those individuals named above will attend the teleconference - any changes will be emailed by Sep 22, 2008, 3:00 pm 
2) the company will honor the limit of two phone connections for their entire company

3) the company will minimize background noise during teleconference participation – suggestions: call from quiet room, use hard-wired land line, mute speakerphones
4) the company will not share the phone number and access code (provided later) with anyone beyond those named above

Authorized Signature for Company Named Above: _____________________________________________________________________________________________________


Printed/Typed Name and Title: _____________________________________________________________________________________________________________________
